To: all Business Clients

From: Robert E. Jacob

October 31, 2011
RE: New Office Hours until tax season will return to 9 am till 5 pm; please schedule meetings at our office, new office manager hired starts on November 7th.
Our new office hours are from 10:00 AM until 4:00 PM  Monday through Friday.

Call ahead, and schedule any visits with me.  When Dana Catt our new office manager starts on November 7, 2011 our office hours will return to 9:00 A.M. until 5:00 PM
Our last communication we mention that Dana Catt was a Davenport University graduated with her associate degree in accounting, she also received a bachelor degree in Management also from Davenport.    She is currently working on her MBA in human resources at Central Michigan University her first day is 11-7-2011, stop by and say hello if you get a chance before tax season. 
I am also teaching at Wayne County Community College most nights, and I have two morning classes prior to 10 AM.  .   Again call ahead and schedule any needed appointments preferably at our office during this time frame. 
We are accepting advertisements for our December (Year-End) newsletter but we only take 13, so book your ad early. (we currently have five ads sold)   Our Year-End newsletter goes out to over 1,000 people and businesses; it is also given out during the tax season.  Call either Dana or myself to schedule your advertisement, same pricing as last year $50 for a business size ad,  $150 for a half page.   We now have our gold sponsor. (Pays for the mailing costs of the newsletter) The gold sponsor gets the back page and space in our office during tax season for handouts etc.   Our gold sponsor is Flagstar Bank here in Southgate 15783 Eureka Road visit them and take them up on their offer of 1.25% on there new business savings account.  You can  set up a savings account with an opening balance of only $50.
Thank you for being one of our clients, and we look forward to serving you in the near future. 

Sincerely,

Bob

